MYHUUUITAJIBHOE BIOJDKETHOE YUYPEXXIEHUE
«MOJIOJEXHBIN HEHTP «CITEKTP»

ITPUKA3

or 27 OCY 2024 r. Ne 252 0Y-54

O6 yTBepKOEHNM MHCTPYKLNA

110 06pabOTKe MePCOHATbHbIX JaHHBIX,

OCYILIeCTB/IsIEMO 63 UCITOIb30BaHNS CPENCTB aBTOMATH3aK
B MYHUIIMIIIHBHOM OIOIKETHOM YUPEKIEHUN

«Monozeskubii LeHTp «CrexkTp»

B coorBerctBuyu ¢ PenepanbHbiv 3akoHoMm oT 27.07.2006 Ne 152-®3 «O
TIePCOHANBHBIX ~ JAHHbIX», MocTaHoBleHmem lIpaBuTesnbcTBa Poccuiickoi
depmepaunyu ot 15 centsabps 2008 roma Ne 687 «O6 yTBepKIeHNM MOJIOKEHUsT 00
OCOBEHHOCTSIX 06pabOTKM IIepCOHANbHbIX [AaHHBIX, OCYILeCTB/seMoi 6e3

JICIIONIb30BAHMSI CPENCTB aBTOMAaTM3aUMu», Ha OCHOBaHMM YCTaBa MBY «ML
«Cnektp», IPUKA3BIBAIO:

l VTBEpAUTb MHCTPYKIMIO MO 06paboTKe IEePCOHAIBHbIX NAHHbIX,
OCYILIeCTB/IsIEMOI1 0©e3 MCIIONb30BaHMUSI CPEACTB apromatm3auyu B MBY «MI]
«Cnexktp» ([TpunoskeHne).

2. Crneumayimcry mo kagpam MBY «MI, «Cnexktp» JLA. Kymnuosoi,
O3HAKOMUTb COTPYAHMKOB, OCYILECTB/IIOMIMX 06pabOTKy MePCOHANIbHBIX JaHHbIX
B VUPEXIEHMM C YTBEPKIEHHOJ MHCTPYKUMeHl MO 0BpaGoTKe MEPCOHATbHBIX
IaHHbIX, OCYIIECTB/IIEMOV 6€e3 MCHONb30BaHMsl CPeNCTB aBTOMAaTU3ALMM TIOL
nopmuch B'cpok go 01.05.2024 r. :

3. KouTposnb 3a MCIIONHEHEM HACTOSILErO MpyuKasa OCTaBIAI0 3a CcobOiA.

4. Pacrniopsi>keHue BCTYIIaeT B CUJTY €O JIHS IMOAIICAHVS.

Iupexrop MBY «ML] «Criektp» W + A.C. YecTHbIX

Pacchuika: 3 5k3.; geno - 1, A.A. Pynosa - 1, JLA. Kymnuosa - 1.



[TpunoskeHue K npukasy

or« 7 » 2% 2024r. Ne o5

NMHCTPYKIUS
1o 06paGoTKe MepCOHAIbHBIX JaHHBIX, 0CYLIECTBJISIeMOM 6e3 MCI0/Ib30BaHMNSI
CpeCTB aBTOMaTH3aLMM, B MyHUIIUIIA/IbHOM OI0MKEeTHOM YUpPeKIeHUN
«Mosnoaesxknblit neHTp «CrnexkTp»

I. O6uIMe moJIoKeHus

1. HacTosass MHCTPYKUMst 1O 06paboTKe TePCOHATPHBIX — NAHHBIX,
OCYLLECTBJISIEMO} 6e3 MCIIOIb30BaHNsl CPeAcTB apromamuszaimy, B MBY «MII
«Crnektp» (manmee - VIHCTpyKums) YCTaHaB/IvBaeT IOPANOK 06paboTKN
MepCOHAMbHBIX  JaHHBIX, OCyLIeCTB/IsIeMOll  6e3  MCIIONb30BAHMUA  CPENCTB
aBTOMATM3aLMM, @ TAaKKe MOPAJOK 3arOHEeHNsT TUTIOBbIX dopm pokymeHntos MBY
«MILl «Crektp» (manee - Yupex[meHUE), XapakTep uHdopmaluy B KOTOPbIX
mpeanosiaraeT WM JOIyCKaeT BKAOYEHME B HUX [IepCOHAIbHbIX [JaHHbIX
(nanee - TMIIOBask popma).

2. OCHOBHbIE  IIOHSATUS, MCIIOJb3yeMble B HacTosumx  IlpaBuiax,
COOTBETCTBYIOT OCHOBHBIM TOHATHUSM, YCTaHOBIEHHBIM denepasbHBIM 3a8KOHOM OT
27 mionst 2006 Ne 152-@3 «O nepcoHaIbHbIX JAHHBIX».

II. OcobennoCcTy Opraausanyuy o6paboTKy MepCOHAIbHBIX JAHHDIX,
0CYIIEeCTBJIsIeMOi1 6e3 MCI0/Ib30BaHUs CPEACTB aBTOMaTHU3aIuN

3. TIpu dukcaumyu nepCcoHabHbIX JaHHbIX Ha MaTepyabHbIX HOCUTEJAX He
momyckaercss (Gukcauus Ha ONHOM MarepuasbHOM HOCKUTEIE NepCOHAIbHBIX
[aHHbIX, Ie/M 06pabOTKM KOTOPbIX 3aBEAOMO HE COBMECT/MBIL.

4. PaboTHMKM YUpekaeHus, OCyLIeCTBIAIOINME 06pabOoTKy IEePCOHATbHBIX
JaHHbIX 6e3  MCIOJb30BaHMSL  CPeACTB aBroMarusaumu, a TaK)Ke JInla,
OCYLIECTBASIOIME TaKylo —06paboTKy MO  JOroBopy ¢ YupexaeHneM,
yabopMupyrores 0 daxre 06pabOTKM MMM TEPCOHAILHDIX IoaHHbIX, 00paboTKa
KOTOPBIX ~ OCylUecTBisiercss 6e3  MCIO/b30BaHMA  CPENCTB aBTOMAaTu3aLuy,
KaTeropusix 06pabaTbiBae€MbIX MEPCOHANBHBIX NAHHbIX, & TAKKE 00 0CODEHHOCTAX
) TpaBuaaxX OCYLIECTBIEHUS TaKO 06paboTKM, YCTAHOBJIEHHBIX HOPMAT/BHBIMM
IPaBOBbIMM aKTamy (enepasbHbIX OPraHoB VICIIOJTHUTEIbHON BJIACTM, OPraHOB
yeronamnTenpHoi Baacty Tyabckoii 0671acTi, @ TakxkKe JIOKaJbHbIMI NIPaBOBbIMMA
akramn  Yupexuenus. [lo  daxry uHGOpPMMUpPOBaHUS  YKa3aHHble JIMIA
[IOAMUCHIBAIOT OBSA3aTeNbCTBA O HepasMIaleHM NePCOHATbHDIX JaHHbIX.

5.1lpn xpaHeHMM MaTepUagIbHbIX HOCUTEJIeli I1epCOHANbHbIX JaHHBIX,



obpabarhiBaeMbIx 6€3 MCIIONb30BaHMS CPEACTB aBTOMATM3aluM, C LIEJIbIO
COGIIIONEeHNsT YCIOBUM, 06eCIeunBaloLMX COXPAHHOCTb NE€PCOHANIBHBIX JaHHBIX U
MCKTIOYAIOLIMX HeCaHKIMOHMPOBAHHBIN K HMM JOCTYII, IIPUMEHSIOTCS C/IeNYIoIIe
MYPBI:

5.1. XpaHeHue MarepuaJbHbIX HOCKUTeNEM TI€DCOHAJbHBIX  NAHHbIX,
obpabaTeIiBaeMbIX 6e3 MCIIONIb30BaHMS CPENCTB aBTOMATU3aLUM, OCYLIECTB/ISIETCS B
MeCTaxX, YCTAaHOBJIEHHbIX JIOKAJIbHBIMY aKTaMM Y YpPEsKIeHNMs.

5.2. ObecrnieunBaeTcs pas3lelbHOE XpaHeHue I[ePCOHAJbHbIX TaHHBIX,
06paboTKa KOTOPBIX OCYIIECTBI/ISETCS B HECOBMECTUMbIX LIE/ISAX.

5.3. PykoBomuTens  YUpeXxaeHus  YCTAHABAMBAaeT  IepevyeHb  JIML,
OCYILECTB/ISIOIMX 06pPabOTKy IEePCOHAJIbHBIX AAHHBIX MO0 MMEIUMX K HUM
OOCTYII.

6. PaboTHMK YupexaeHus, OTBETCTBEHHbI 3a OpraHusauuio o06paboTKn
TIePCOHATbHBIX ~ JAHHBIX, COBMECTHO C aJMMHMCTPAaTOpOoM 6e30IacHOCTU
KOHTPOIMPYET peam3aliio Mep, YKasaHHbIX B ILI. 5.1.-5.3. MHCTpyKuMY, a Takke
MOPSIAOK UX ITPUHSTHS.

I11. ITopsimok 3aroTHeHUs TUIIOBBIX ¢HopM

7. VupeskieHue SABISETCA ONEPaTopoM, OCYLIEeCTBASIOUMM 06paboTKy
IIePCOHATBbHBIX JAHHbIX, agpec: T. Tyna, yi. [TymkuHckas, o. 57.

Llenamu 06pabOTKM IE€PCOHATBHBIX [JAHHBIX SBJISETCS OCYLIECTBIEHNE
NeSITeIBHOCTH, peannsalys [MOTHOMOUMM YUpeKIeHus, B TOM 4KCJle KagpOBbIN
yueT, MUCIIOJIHEHVE TPYLOBbIX [IOTOBOPOB, aHTUKOPPYMUMOHHAS [esiTe/IbHOCTD,
BOMHCKMII yueT, NpeJOCTaB/leHre MYyHMUMIAIbHON ycayru  «Peammsanus
ILOCYTOBBIX TIPOTPaMM JIJIST JeTey ¥ MOJIOLEXKM IO MECTY JKUTE/IbCTBAY.

MICTOUHMKOM MOJNy4YeHUs IepCOHAIbHBIX JaHHBIX, OOpabaTbiBaeMbiX 6e3
MCIIOIb30BAHMSI CPEICTB aBTOMAaTM3alMy, SIB/ISIETCSI HENOCPENCTBEHHO CYOBEKT
TIepCOHAIBbHbIX JAHHBIX, MO0 ero OPUIMaIbHbIN IPEICTaBUTED.

Cpoku 06pabOoTKM MEPCOHATBHBIX JAaHHBIX YCTAHABIMBAIOTCS JIOKAJIbHBIMMU
akTaMu Y upesKkaeHs.

[lepcoHanbHble JaHHble B YupexigeHmy 00pabaThIBAlOTCS CMEIIAHHBIM
o6pasom. [lepedeHb [eiiCTBUI C TEPCOHATbHBIMM JAHHbIMM, 0O6PabaThIBAEMbIMM
6e3 UCIONb30BAHMSI CPEACTB aBTomarusainuu: cOop, 3ammchb, CHUCTEMAaTM3auus,
HaKOIJIeHVe, XpaHeHMe, yTouHeHyue (OOHOBJIEHME, M3MEHEHMEe), MUCIIO/b30BaHue,
yaaJIeHue, YHUYTOXKEeHYe IIePCOHAJIbHbIX JaHHbBIX.



